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Setting up a Repeat Orders 
 

 
1. Please go to www.faxem.com.au and select the 
InterFAX Login option under the Login drop 
down menu – enter your username and password 
to access your InterFAX Account. 

 
 

 
2. Select Purchase and then Repeat Orders 
 
 

 

 
3.  If there are no repeat orders set for your 
account, click the here button to add. 
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4. Choose the amount you wish the system to 
automatically repeat every time your account runs 
low on credits. 
 
5. Select Add Repeat Order. 

 
 
6. This page will appear when your selection has 
been successful. You may choose to remove and 
increase or decrease the amounts at any time. 

 

 
7. For every new repeat order purchase, the system 
will automatically generate a tax invoice and send 
to your email, thus advising you of the purchase. 
 

 

 


